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Editing faculty personal webpages – Barry’s way.

To start you need:

1)
Microsoft Frontpage installed on your computer – available on CD from Kevin

2) 
A home folder on the pierce server at pierce\faculty\<flast> - Barry can set up 

<flast> is your standard ID – e.g. brhoades or wschroeder or vfowler

3 ) 
Access to pierce/faculty/<flast> folder via My Network Places – Chad can set up
In your pierce folder you will need the following which Barry will set up for you:

1) 
A template html file called index.html – this will be your actual webpage


html = hypertext markup language – the instructional webpage language 

2) 
A style sheet file called andreas01.css – this is a reference formatting file


all of your individual webpages “call” this to get basic formatting information


css = cascading style sheet – a reference language for specifying the general, 


  standardized look of the page – ours is borrowed from a designer named 


  Andreas Viglund – hence the acknowledgement at the bottom of each page
3) 
Whatever images you plan to include – I usually keep these in a folder called “img”

How web “publishing” and addressing works:

1) 
Everything on the Pierce server is automatically addressed and available on the web
2) 
Interactive webpages have .html or .htm extensions – but any file type can have a web address
3) 
The web address for each page or file parallels its folder location and file name, e.g.

    pierce\faculty\brhoades\index.html             

    http://pierce.wesleyancollege.edu/faculty/brhoades/index.html
    pierce\faculty\brhoades\WOC\birds\birdpics\B002 emu.jpg

    http://pierce.wesleyancollege.edu/faculty/brhoades/WOC/birds/birdpics/B002 emu.jpg
4)
If no file type extension is specified in a URL address, then your browser will assume that the address is referring to a folder and it will look for a file called either index.html or home.html
         e.g.  both http://pierce.wesleyancollege.edu/faculty/brhoades/index.html  

                 and  http://pierce.wesleyancollege.edu/faculty/brhoades
                 go to pierce\faculty\brhoades\index.html

5)  So, to “publish” a webpage or any file, you just save it in your pierce\faculty\<flast> folder
Basics of editing a webpage with FrontPage:

1)  Unlike working with a Word document, viewing a webpage and editing a webpage are two different processes requiring two different applications:

      viewing is done via a browser, such as Explorer or Firefox

            when you click directly on an html file, it opens locally in a browser

                    because the address is a file address, it will have a file:///whatever address


when you access a webpage from within a browser by entering its URL or 



clicking on a link, it also opens in the browser 
                    because the address is a url web address, it will have a http:///whatever 



         address


in either case, you can only view, not edit the page


editing is done via webpage editor, such as FrontPage or Dreamweaver

           to open a page for editing, you must have access to the actual file and you must 
  
  open it from within the editor application

2)
FrontPage is actually easier to use than Word, once you get used to it.  However, just like WORD it has some REALLY annoying default settings and actions.
3)
When you edit a page, you have four possible views (menu list at lower right):

Design – this is a menu-driven graphical interface that shows you approximately what the page will actually look like – generally the easiest to use

Spilt – shows both the Design and Code on a horizontally split screen – probably handy, but I never use this
Code – lets you edit the actual HTML code – I use this if I get frustrated with Design, want to add menu bars, want to copy code sections from another page, etc. – harder to use and easy to mess up – but if you have a location, word or object selected or highlighted in the Design view, it will also be highlighted in the Code view (handy for finding your place)
Preview – this lets you see what your page will actually look and act like, including active links – you cannot edit in this view

4)
For simple editing, such as adding/deleting text, inserting/deleting pictures, creating/removing text or picture links, the easiest approach is to start with your existing webpage or a template (such as someone else’s faculty webpage) and use the Design view to make your changes.  FrontPage is remarkably intuitive for a Microsoft product – probably why it was discontinued.
5)
If you want stuff to really line up well, put it in a table.  You can format tables from the Table menu at the top.  
6)
When you open a picture (.jpg or .png) for editing from within FrontPage, it will use your default picture editor.  I find the Microsoft Office Picture Manager to be the easiest to use.  I don’t remember how you specify which editor FrontPage defaults to and the last time I figured it out it took me over an hour to do so.  Good luck.

7)
As soon as you save a file anywhere on Pierce, it automatically has a URL and is open to the web, as specified above.  To view it, simply open your browser and enter its URL or find another page that links to the page you are editing.  NOTE: you will often have to hit the refresh button to see your changes – this forces the browser to go to the web and get a fresh (current) copy of the page. 

8)
When you first start out, it would be a REALLY GOOD IDEA to either save a backup copy of your unaltered file or save your working copy to an altered address.  
9)
The .css formatting file can also be edited from within FrontPage.  Occasionally this need may crop up – for example (in the faculty pages) for adjusting the space allotted for the title at the top, or changing the background color scheme.  You can do a lot of damage in a hurry by messing with the .css file, so probably consult Barry if you think that it needs a change.
